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TOWN OF STRATFORD - JOB DESCRIPTION

	Position:   
	Town Planner 
	Job Number:
	No. 13

	Salary Range:
	Level 9, 37.5 hours per week
	Established:
	November 1994

	Responsible To:
	Director of Planning, Development and Heritage 
	Revised:
	January 2019


Job Summary

· The Town Planner assists the department director in the provision of planning and development services for the Town; including, development control functions and overseeing the maintenance of the Official Plan, Development Bylaws, and land use policies to reflect the values of the Town and improve economic development and the appreciation, preservation, and enhancement of the cultural, human, and natural heritage of the Town.
Major Responsibilities

· To assist with the administration, interpretation and enforcement of the building, land use and development bylaws including the issuance of development permits, the processing of subdivision applications and requests for variances or amendments to bylaws, and field inspections as required;

· To prepare, review and maintain the Town Official Plan and associated land use bylaws;
· To coordinate the development, in conjunction with other departments, of long range plans for transportation, infrastructure and the environment;

· To perform community and economic development studies, spatial analysis, and prepare reports and strategies; 

· To assist in the preparation of reports and resolutions for meetings and to attend meetings of the Planning, Development and Heritage Committee as required;
· To represent the Town at appeal hearings and in negotiations with developers and legal counsel when required; and 
· To perform other such duties, responsibilities and functions as may be assigned by the Director of Planning Development and Heritage.

Know How
· Extensive knowledge of land use planning and bylaws, typically acquired through a degree in Urban and Rural Planning or related field supplemented by three years of practical related experience or equivalent combination of knowledge and experience;

· Eligible for membership in the Atlantic Planners Institute and Canadian Institute of Planners;
· Knowledge of the National Building Code, development bylaws, land use planning, the Official Plan; 
· Ability to express technical information and compile and present technical reports;
· Proficiency in analysing and interpreting working drawings including building, drainage, and civil engineering plans; 
· Proficiency in personal computer applications including word processing, spreadsheet and GIS software; and
· Excellent interpersonal, communication, and conflict resolution skills. 
Working Relationships
· Reports to and assists the Director of Planning, Development and Heritage;
· Provides technical assistance to department and other Town staff;
· Provides technical assistance and makes recommendations to Town Council and committee members;

· Liaises with government representatives to develop consistent land use planning bylaws and policies; and 
· Liaises with developers, contractors, and stakeholders; and 

· Assists members of the public regarding policies, bylaws, development, land use planning and development permit inquiries.

Problem Solving

· The ability to analyse a variety of technical problems, provide solutions, and make recommendations;

· The ability to interpret, develop, and evaluate bylaws and policies for effectiveness and efficiency;
· The ability to resolve conflicts among staff, residents and other stakeholders; and 
· The ability to apply judgement to determine what issues need to be escalated.

Accountability

· Accountable to the Director of Planning, Development and Heritage for assistance, to departmental and other staff for technical support, and to residents and stakeholders for technical assistance , for effective planning and policy implementation. 
Working Conditions
· Physical Effort - work involves sitting for extended periods, occasionally traversing job sites. 
· Physical Environment - works in an office environment with occasional visits to job sites and off site meetings.
· Sensory Attention - work requires computer screen time, frequent interruptions, and significant interactions with staff and members of the public.
· Mental Stress – work will involve implementing penalties for offences, meeting deadlines, meetings after normal working hours, and occasional unpleasant interactions with residents and stakeholders.  
